
Topic: Personal Interview and Resume Building 

Total number of Students/ Participants attended the session: 45 

Date: 24/01/2020 

Speaker: Mr. Arun Albert, O.P. Jindal University, is an inspirational individual, who possesses 

an excellent mindset inclined towards the empowerment of people through Learning and 

Development. He has trained more than 35,000 individuals across India from all walks of life and 

has a training experience of more than 20+ years. 

Objective of programme:  

 To make student familiar with the concept of resume and explain the process of 

developing a resume 

 To provide the dos and don’ts of the personal interview 

Summary of the event: 

The session commenced with the welcome address to keynote speaker. In order to win the 

confidence of the students, Mr. Albert started the session by showing and pinpointing the good 

and bad in the first draft of his  own resume. He has covered a wide range of key aspect, from font 

size, to use of colour in resume, to choronological order of qualification, to importance of add of 

courses , to past work experience. Speaker also made the student aware with the current trend of 

using PPT for presnting the information of resume. Mr. Albert also demonstarted a role play with 

the help of one of the participant to give a fair idea of interview. He also made the students realise 

the importance of body langauge while appearing for an interview. He discussed frequently asked 

questions like, how can you Introduce yourself, how you should answer when asked about five 

year goal and what key weakness you should not mention etc. Session ended with vote of thanks 

to speaker and participantshas witnessed an active participation of the students.  
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Vinod Madaan <vmadaan@jgu.edu.in> 21 January 2020 at 17:27

To: "bharatiplacementteam@gmail.com" <bharatiplacementteam@gmail.com> 

Dear Placement Team 

  

Please find attached updated bio of Mr Arun albert. Request you to ignore previous  attachment for 
session on 24th Jan 2019. 

  

  

Regards 

  

Vinod Madaan 

Sr. Manager, Admissions & Outreach 
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