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Responsibilities:

e Counselling interested students for admissions.

¢ Involved in the overall admission process. \_ i

e Convert student (enquiry / leads) into admission
* Clarify and handle questions pertaining to course, program
selection and career planning

* Maintaining MIS reports

Skills/Qualifications:

* Minimum 1-2 Internships in marketing and admissions or info sales.

* Excellent verbal and written communication skills.

 Excellent organization and interpersonal skills with a proven track
record in building relationships with clients.

e Generating revenue business/inquiries/end to end sales

process/counseling students.






